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JEFF MOORE

PROFESSIONAL SUMMARY

Result driven business professional with over 25 years of experience in Banking and Accounting, with a focus on community Associations. Self-motivated with a proven track record of cultivating business opportunities that evolve into long term business relationships.

MANAGEMENT 

· Managed team in producing and reviewing hundreds of financials per month.
· Managed 2 staff accountants, AR specialist, and AP specialist.
· Worked with developers on deficit funding and prepared Annual budgets.
· Increased deposit portfolio from $9 Million to $23Million, and $63 Million to $104 Million.
· Managed Political Action Campaign fund and all documents for State filing requirements.

ADMINISTRATION & FINANCIAL

· Converted accounting department from TOPS Pro to VMS software to update technology across the company.
· Prepared financial statements for over three dozen properties monthly.
· Responsible for AR, AP, member payments and working with local bank in regards to lockbox and member payments.

CLIENT DEVELOPMENT

· Developed and implemented sales strategy to grow business with both existing and prospective customers within market.
· Completed Banking change, Condo certs implementation, and software conversion all simultaneously and within 3 month timeframe.

EDUCATION & COMMUNICATIONS
· Corrected mapping issues with new POS software system.
· Educated business owners on product lines and how they could increase client profitability.

PROFESSIONAL HISTORY
Director of Client Accounting Condominium Associates-Clearwater, FL April 2020 to 2024

Director of HOA Accounting Pope Properties, Inc-Sarasota, FL 2017 to 2019

Controller Heritage Bay Golf & CC, Inc-Naples, FL 2015 to 2016

VP, Regional Account Executive Mutual Of Omaha bank-Omaha, NE 2008 to 2015

Accounting Manager, Controller Community Association Management Services, Inc-Tampa, FL 2007 to 2008

Controller Tampa Bay Builders Association, Inc-Tampa, FL 2004 to 2007 (Florida's largest Not for Profit Builders Association)

Machinist United States Marine Corps - Jacksonville, NC 1987 to 1991 


EDUCATION

Associate in Business Administration Hillsborough Community College - Tampa, FL August 1993 to December 1995 

Bachelor of Arts University Of South Florida - Tampa, FL 1995
